
Paper submission cover sheet 
Trademark serial/registration number: 

Trademark:  

Petitioner name:      

Attorney name:  

Phone:              Email:  

You must include these items with this cover sheet: 
Proof our filing system was unavailable on your filing deadline (such as a printout of the error 
message with the date and time, and a verified statement in support of this fact).  
Your paper submission and any facts supporting your petition. 
A $500 petition fee (You may request a refund if you can’t file due to a USPTO system error.) 
Any required fees for your submission. We accept:   
• Credit or debit card – We accept VISA, MasterCard, Discover, and American Express, as well as

debit cards that do not require the use of a PIN. Submit a credit card payment form if you
choose this option.

• USPTO deposit account – This is a prepaid fund reserve to pay fees. Review our deposit
account rules and information page to learn how to open an account, add funds to an
account, and pay for your submission.

• Check or money order – Make this payable to “Director of the U.S. Patent and Trademark
Office” and include it with your submission. There is a $50 processing fee for any check
returned to the USPTO as unpaid.

If you’re submitting your documents through the U.S. Postal Service (USPS): 
I hereby certify that this correspondence, ____________________________________________ (state the name of the 
document), which pertains to U.S. Application Serial/Registration No. or USPTO Reference No. 
_________________________, is being deposited with the U.S. Postal Service as first-class mail in an envelope 
addressed to: Commissioner for Trademarks, P.O. Box 1451, Alexandria, Virginia 22313-1451 on the date 
shown below: 

Typed or printed full name 

Signature 

Position, if applicable 

Date 

USPS address 
Commissioner for Trademarks 
P.O. Box 1451 
Alexan dria, VA 22313-1451 

Hand delivery/courier service address 
Trademark Assistance Center 
Madison Building East 
Concourse Level, Room C55 
600 Dulany St. 
Alexandria, VA 22314 

Retain a copy of all documents you send to the USPTO, including this cover sheet. 

https://mpep.uspto.gov/RDMS/TFSR/current#/current/r-542e2b4b-4c16-406a-8aa3-9d26aadeb358.html
https://www.uspto.gov/sites/default/files/documents/PTO-2038.pdf
https://www.uspto.gov/learning-and-resources/fees-and-payment/deposit-account-rules-and-information
https://www.uspto.gov/learning-and-resources/fees-and-payment/deposit-account-rules-and-information

